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GENERAL CIRCULAR                                                                02/2022 

Date: 28th Mar 2022 

 

To: Fleet 

SUBJECT: Procedure of uploading certificates on JOT 

 

The purpose of this circular is to inform that henceforth all the vessel certificates will 
be upload on JOT by vessels, also to provide steps/procedure of uploading certificates on 
JOT. 

Following are the steps for uploading vessels certificates under Survey Certificate module :  

1. Login to Jot ERP with your Login ID & Password, the Dashboard window will be 
open. 
 

2. On the Dashboard, click on the Technical module and select the Survey & 
Certificates. 

Please find attached screenshot for your reference. 
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3. In Index page, you can see the added records, to add new certificates or replace the 
old with renewed certificate, please click on “Add New” button. 
 

Please find attached screenshot for your reference. 

 

4. After clicking on Add New button this window will get open and add the details and 
click on “Save and Close”. 

  Please find attached screenshot for your reference. 

 

5. After saving it new certificate will be visible in the Index page. 

 

 

From,  

QHSE Team 

Maritec Tanker Management Pvt Ltd. 


