Mr. Shashikant Sonu Shinde

1A/206, Sawpna, Safalya Building,
Andheri Sundar Nagar Utakarsh CHS ltd. 

                                  Mahakali Caves Road, Andheri (E), 

        Mumbai: 400093
Contact No.: +91 9930322052
Email ID: shinde.shashi26@gmail.com

CURRICULUM VITAE
· CAREER OBJECTIVE

I would like to work in an environment where performance is rewarded with new responsibilities.

· KEY SKILLS
Quick learner & ability to handle the responsibilities with easy & confidence natural ability for interacting & building relations

· PERSONAL DETAIL
DATE OF BIRTH
:
26th June 1985


MARITIAL STATUS
:
Married

NATIONALITY
:
Indian

LANGUAGE KNOW
:
English, Hindi & Marathi

HOBBIES

:
Listening Music 

· EDUCATIONAL QULIFICATION
· T.Y.B.COM with Pass Class from Mumbai University Board in the Year 2006-2007.

· H.S.C. with 2nd class from Mumbai University Board in the year 2002-2003.

· S.S.C. with 2nd class from Mumbai University Board in the year 2000-2001. 

· OTHER KNOWLEDGE
Done Diploma in Material Management from Welingkar Institute.
Done Post Gradutation Diploma in Supply Chain Management from Welingkar Institute.
· COMPUTER KNOWLEDGE
      Done MS – CIT (Internet Operation, Word, Excel, Outlook & Power Point)

· WORKING EXPERIENCE

· Purchase Assistant 
Employer: - Maritec Tanker Management Pvt. Ltd. As registed in India since 1st April 2018. (Earlier Maritec Marine Management Services (India) Pvt. Ltd.) in Purchase Department. (Since February 2014 to till date)

JOB PROFILE: -

1. Arranging, Supervising and Monitoring of all purchases related activities.

2. Following up requisitions from vessels in collaboration with other departments and master.
3. Floating enquiries to the respective suppliers / OEM

4. Reviewing and authorizing quotations received from vendors.
5. Authorizing purchase Orders in coordination with Operation / technical departments.
6. Coordinating and monitoring for supply of goods and services necessary for the operation of the ships.
7. Arranging freight forwarding services and company maintained stockpiles.
8. Arranging arrangement for forwarding details and instruct suppliers, Master and Agents with regard to the delivery point and method of delivery. Especially for spare parts / Equipment, to execute export procedure, customs formalities in/out, fax arrangements, freight rate evaluation / fixing and payment.

9. Inform the agent about the arrival of spare parts (Providing Shipment Document like AWB, Invoice with Packing List(s).
10. Ensuring the safe and authorizing the supply process.
11. Purchasing of spare parts, Safety equipments, Electrical & Welding Equipment, Provisions & Bonded stores, Deck/Engine stores,  lubricants, Gasses, chemicals, Paints & accessories, Medicines & Stationery items and other service related products as per vessel Indent.
12. Arranging the forwarding of all charts and publications in co-operation with the Operations / Marine Manager.
13. Monitoring fleet lubricants and authorizing the supply process.
14. Prepare a weekly / monthly status of the Orders per vessels and discuss it with the operations / technical manager.
15. Monitoring vessels inventories for safe operation.
16. Reviewing, assess and approve spares / stores / provisions invoices.
17. Approval of invoices related to orders and freight in consultation with the technical manager.

18. Conducting cost and consumption checks.
19. Updating and maintaining a list of approved suppliers / sub-contractors.
20. Evaluating the suppliers of provisions, stores, gasses, paints and lubricants.
21. Reporting to the DPA related all matters under Health, Quality, Safety and Environmental protection management.
· Purchase Executive 
Employer: - Coastal Marine Construction & Engineering Ltd. in Vessel Management Division (VMD) Department. (Since August 2011 to Feb 2014)

JOB PROFILE: -

1. Processing all requisitions, which are received from the vessels and keep the record of all requisitions of all vessels.

2. Sending inquiries to potential suppliers and getting quotations from them.

3. Negotiation & obtains best procurement terms for the company.

4. Preparing Comparative statement and getting approval from concern authority on Purchase Order.

5. Issuing Purchase orders to supplier and taking confirmation of Purchase / Work Order.

6. Follow-up with supplier for dispatching materials / Shipments for safe and timely delivery on board vessels and also confirm with vessel Master / Chief Engineer. 
7. Take Certification by Technical Superintendents on the invoice and same to be processed in Accounts department for compliance.
8. Follow up with the Account department for payment.
9. Preparing monthly status of pending orders of all vessels.
10. Preparing Inventory status.
11. Vendor development, management and evaluation.
· Purchase Executive 
Employer: - Maritec N.V. in Purchase Department. (Since August 2010 to July 2011)

JOB PROFILE: -

1. Obtain vessel indent & Store in the PSM (Purchase operational system)

2. Sending inquiries on mail periodically to potential suppliers.

3. Inviting quotes & Comparing with rates of materials as per requisition and store in the PSM

4. Negotiation & obtains best procurement terms for the company.

5. Prepare & issue purchase order and store in the PSM.
6. All documents related to orders store in the PSM.
7. Follow-up with supplier for material dispatching in Agent/Forwarder and/or warehouse accordingly to delivery scheduled.
8. Follow –up with Agent/Forwarder insures timely delivery of the Materials on board vessel.
9. Checking all Supplier invoices and sending to the accounts department for payment & insure timely payment to the suppliers.
10. Vendor Assessment & their contract and sourcing of new vendors.
· Purchase Executive 
Employer: - HAL OFFSHORE Ltd. in OSV Billing Department. (Since December 2008 to July 2010)

JOB PROFILE: -

1. Obtain vessel indent & Maintain data.

2. Send Inquiries periodically to potential suppliers.

3. Inviting quotes & Comparing with rates of materials as per requisition
4. Negotiating with Vendors for Price, Payment terms & Delivery Schedule. 

5. Prepare & issue purchase order
6. Proper documentation and maintenances of records related to all orders.
7. Follow-up with supplier for material supplying accordingly to delivery scheduled and ensures timely delivery of the Materials on board vessel.
8. Checking all Supplier invoices and sending to the accounts department for payment & insure timely payment to the suppliers.
· Purchase Assistant 
Employer: - L L Equipment & Machines Pvt. Ltd. in Purchase Department. (Since October 2007 to December 2008)

JOB PROFILE: -

1. Coordinate with factory Store Keeper for Materials requirements.

2. Inviting Quotation and Analyzing and Comparing.

3. Preparing Purchase Order on Software basis as per store requisitions.

4. Follow-up with Supplier for Quotations and Material, Collection of Material.

5. Arranging transporter for dispatching materials at respective factory.
6. Supervision of incoming and outgoing materials.
7. Passing the bills in Account Department.
8. Coordination with Account staff for a payment of Supplier.
CURRENT CTC: Rs.4,88,500/-

Place:
Mumbai.

Date:






     (Shashikant Sonu Shinde) 
